TOPLIS ASSOCIATES LTD.
Dear Councilor
Conclusion of Internal Audit of your Parish Council
For the year ended 31st March 2018
Following the completion of my work for the above year we are writing to inform
the Council that having carried out the year-end review I have been able to sign
the Annual Governance and Accountability Return (“AGAR”) without any
qualification.
The independent internal examination of the Councils governance, financial affairs
and certification of the 2017-18 AGAR to the External Auditor was carried out in
accordance with the standards laid out in the Accounts and Audit Regulations,
2015 (as amended) and embodied in the Governance and Accountability
Practitioners Guide 2018.
In summary, we covered the following areas in our examination:
•
•
•
•
•
•
•
•
•
•

Proper Bookkeeping
Financial Regulations, Standing Orders and Payment Controls
Risk Management and Insurance arrangements
Budgetary Controls
Income Controls
Payroll Controls
Asset Control
Bank Accounts and Reconciliation
Year End Procedures.
Charitable Trusts (when appropriate)

Registered Office as above
Registered in England No 3219234

This year we have also carried out a review of your web site to evaluate its
conformance to the Local Government Transparency Code 2015 which is to be
viewed as a minimum standard.
You will be aware that the new requirements of the General Data Protection
Regulation (“GDPR”) come into effect from late May this year. We note that you
still have to completely address this matter and would remind you that the
regulation comes in to force at the end of May 2018.
We made two visits during the fiscal year and were accorded with full co-operation
by your Clerks. Any issues which we raised with the Clerks during the conduct of
our work have either been satisfactorily rectified or are noted below.
A copy of our Annual Internal Audit certification (page 3 of the AGAR) for 2017-18
is attached.
In respect of the new Council year we make the following observations and
recommendations for your consideration:
1. We recommend that during the fiscal year your council should review the
Risk Assessment to ensure that it still reflects the current environment. Your
council should then minute its ratification;
2. During the fiscal year your council should review your Standing Orders and
Financial Regulations to ensure that they still reflect the current
environment. Your council should then minute that ratification;
3. Copies of both your current Standing Orders, Finance Regulations and Risk
Assessment should be displayed on your councils web site and each
document must show the latest date of revision and ratification;
4. You are reminded that when the council discusses, amends or ratifies
significant documents copies should be made available on your web site for
members of the public to view. These documents should be either
appendices to published minutes and agenda papers or as separate
documents on the web site (preferably with a hypertext link to facilitate ease
of searching);
5. We note that you are carrying Ear Marked Funds. Your council should agree
these in a full council meeting and ratify them and minute the detail and
amounts at least once in each fiscal year preferably just before the year
end.
It is your Council’s responsibility to note these comments and to consider what
action should be taken.
Can we take this opportunity to remind you that when the AGAR comes back from
the External Auditor you do have a duty to display the accompanying notice of

Completion of Audit on each of your usual notice boards and on your council’s web
site. The complete AGAR and any auditor’s comments or qualifications should also
be displayed on your web site to allow electors to see the complete card and read
the External Auditors comments if they wish to do so. Please do remember to retain
a copy of the notice on file as proof that you have followed the requirements of the
Local Government Act. You should also minute the External Auditors approval of
the AGAR and any qualification or comments made and take action where
necessary.
I shall make my next visit October/November but please do not hesitate to contact
me should you require advice in the meantime.

Yours sincerely,
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Attachment 3.2
Local council name: Longdon Parish Council

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 31st March 2018
The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (SI 234)
1. Date of announcement: 29.06.18

(a)

2. Each year the Council's/Meeting's (b) Annual Return is audited by an auditor
appointed by Public Sector Audit Appointments Limited. Any person
interested has the right to inspect and make copies of the accounts to be
audited and all books, deeds, contracts, bills, vouchers and receipts relating
to them. For the year ended 31 March 2018 these documents will be
available on reasonable notice on application to:
(c) Ellen Bird, Clerk and RFO________________________________

01543 580313__________________________________________
longdonpc@outlook.com__________________________________
_____________________________________________________
commencing on (d)

02.07.18___

and ending on (e)

10.08.18_____

(a) Insert date of placing of
this notice on your
website.
(b) Delete as appropriate.

(c) Insert name, position
and contact details of
the Clerk or other
person to whom any
person may apply to
inspect the accounts.

.

(a)

And (e)
The
inspection period must
include 2 July 2018 to
13 July 2018 inclusive
and be 30 working
days in total.

3. Local Government Electors and their representatives also have:
• the opportunity to question the auditor about the accounts; and
•

the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council/Meeting (f).

(f) Delete as appropriate

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.
4. The audit is being conducted under the provisions of the Local Audit and
Accountability Act 2014, the Accounts and Audit (England) Regulations 2015
and the National Audit Office’ Code of Audit Practice. Your audit is being
carried out by:
Mazars LLP, Aykley Heads, Durham, DH1 5TS

5.

This announcement is made by (g) Ellen Bird, Clerk and RFO_______

(g)

Insert name and
position of person
placing the notice

1/1

1/1

Councils’ Accounts: A Summary of Public Rights
The basic position
By law any interested person has the right to inspect a council’s/meeting’s accounts. If you are
entitled and registered to vote in local council elections then you (or your representative) have
additional rights to ask the appointed auditor questions about the council’s accounts or object to
an item of account contained within them.

The right to inspect the accounts
When your council has finalised its accounts for the previous financial year it must advertise that
they are available for people to inspect. Having given the council reasonable notice of your
intentions, you then have 30 working days to look through the accounting statements in the
Annual Return and any supporting documents. By arrangement, you will be able to inspect and
make copies of the accounts and the relevant documents. You may have to pay a copying charge.

The right to ask the auditor questions about the accounts
You can only ask the appointed auditor questions about the accounts. The auditor does not have
to answer questions about the council’s policies, finances, procedures or anything else not
related to the accounts. Your questions must be about the accounts for the financial year just
ended. The auditor does not have to say whether they think something the council has done, or
an item in its accounts, is lawful or reasonable.

The right to object to the accounts
If you think that the council has spent money that it should not have, or that someone has caused
a loss to the council deliberately or by behaving irresponsibly, you can request the auditor to apply
to the courts for a declaration that an item of account is contrary to law. You do this by sending a
formal ‘notice of objection’ to the auditor at the address below. The notice must be in writing
and copied to the council. In it, you must tell the auditor why you are objecting and what you
want the auditor to do about it. The auditor must reach a decision on your objection. If you are
not happy with that decision, you can appeal to the courts.
You may also object if you think that there is something in the accounts that the auditor should
discuss with the council or tell the public about in a ‘public interest report’. You must follow the
same procedure as outlined in the previous paragraph. The auditor must then decide whether to
take any action. The auditor does not have to, but usually will, give reasons for his/her decision
and you cannot appeal to the courts. More information is available on the National Audit Office
website (see contact details below).
You may not use this ‘right to object’ to make a personal complaint or claim against your council.
You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or your
solicitor. You may also be able to approach the Standards Committee of your local principal
authority if you believe that a member of the council has broken the Code of Conduct for
Members.
What else you can do
Instead of objecting, you can give the auditor information that is relevant to his/her
responsibilities. For example, you can simply tell the auditor if you think that something is wrong
with the accounts or about waste and inefficiency in the way the council runs its services. You
should make it clear that you are providing information rather than making a formal objection.
You do not have to follow any set time limits or procedures. The auditor does not have to give
you a detailed report of any subsequent investigation, but will usually tell you the outcome.
A final word
Councils, and so local taxpayers, must meet the costs of dealing with questions and objections. In
deciding whether to take your objection forward, one of a series of factors the auditor must take
into account is the cost that will be involved. The auditor will only continue with the objection if
it is in the public interest to do so. If you appeal to the courts, you might have to pay for the
action yourself.

Who should you contact?
For more detailed guidance on electors’ rights and the special
powers of auditors, copies of the publication Council
Accounts – a guide to your rights are available by calling
the National Audit Office on 020 7798 7000 or downloading
from the website https://www.nao.org.uk/

If you wish to contact your Council’s
appointed external auditor please write to:
Cameron Waddell, Mazars LLP, Aykley
Heads, Durham, DH1 5TS

